ESU Psychology – Form for
Graduate Study Reference Requests
	INSTRUCTIONS!


	You must check that you have done the following before letters of reference will be completed for you by a department member:
____Conferred with writer about your choice of schools/programs.
____Checked with the writer to facilitate writing the reference for you.
____Provided a vita (and other biographical material, if available).
____Provided the grades and dates of courses you have taken with writer.    
        (or highlight these on your transcript and give to writer)
____Provided a draft of a “personal statement” that you have prepared.
____Filled in the form below and to the right for each reference requested.
____Arranged the application requests by the actual due date/deadline.
____Signed your name in every place required on each application form.
____Provided a stamped & addressed envelope for each request to be sent, 
listing as the return address that of the reference writer:  Writer’s Name, 1200 Commercial St., Campus Box 4031, Emporia State University, Emporia, Kansas 66801.
____Placed the above materials in a folder or envelope
        before giving the materials to the reference writer. 
____Given this completed form to writer.   
                   
	Name___________________________________
          ___________________________________
Home___________________________________
Address
          ___________________________________
          ___________________________________
Email ___________________________________
Home                                    Campus
Phone_______________        Phone___________
GPA   ______         Psychology GPA______
Please indicate the month and year that you first met the writer:
In what capacity does the writer know you? [e.g., student (list courses, semester, and grades), advisee, research supervisor, etc.]



ESU Psychology – Form for

Graduate Study Reference Requests
Student Name __________________________________
	Due Date

(in order)
	University/School
	Field of Study (Specialization; e.g., clinical, counseling, I/O, cognitive, school)
	Name of Department
	Degree Sought

(e.g., MA, MS, Ed.S., Ed.D., Ph.D., Psy.D.)
	Form?        Letter?            Both?
	Online/ 

Send via Mail/
Hold for you to pick up?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Grad Study Reference Request Form

