
Granting Proxy Access 

In order for your parent(s) or guardian(s) to have access to your financial aid records, you have 
to provide consent. If you choose to do so, follow these steps to grant them access.  

1. Go to Hornet365 (hornet.emporia.edu) and click on “Students” 
2. Near the bottom of page, click on “Proxy Access” 
3. Use ESU user name and password to log in 
4. Click on “Proxy Management” 
5. Click “Add Proxy” 

  
6. Complete the required information and click the “Add Proxy” button

 
7. Next you will have to click on “Expand (parent’s name)” 

  
8. Complete all fields. Please read instructions carefully in this section. 

  

9. On the Authorization Tab select which areas you wish to grant them permission 

 


