Supervising Teacher’s Evaluation of ESU’s

Family Literacy Program: America Reads/Counts Tutors
Date:__________________________
Teacher:
___________________________________

Tutor:__________________________
School:
____________________________________

Check as appropriate: _______ America Reads Tutor
_______ America Counts Tutor

Note:  This form may be used during the semester to report concerns or exemplary performance.  You will be sent a request to complete this form as a final evaluation.

	Instructions:  The immediate supervisor will place a numerical value representing the behavioral performance of the tutor, based on observations of work performance in accordance with individual standards.

	Numerical Value                                                   Performance Description
5

Excellent
Demonstrates outstanding or superior performance
4

Very Good
Above average, demonstrates at a level above most employees
3

Satisfactory
Competent ability, fulfills the demands of the position, meets established standards
2

Below Average
Lacking in some important aspects or generally performs below expectations
1

Unsatisfactory
Generally inadequate, due to lack of ability, effort, or any other causes
NA
Not Applicable
Not assigned or not evaluated

	Quality and Quantity of Work
____
Accuracy – consistently completes tasks correctly
____
Thoroughness – effective completion of work assignments
____
Safety – adheres to safety standards
____
Job Knowledge – knows how to accomplish the work
____
Initiative – self-motivator, seeks new challenges
Organizational Behaviors
____
Interpersonal Skills – relates well and effectively; articulates ideas to others; contributes to the team effort
____
Communication – interacts with others in a cheerful, courteous, tactful and effective manner
____
Cooperation – willingly assumes responsibilities; prompt in action; works collaboratively
____
Managerial – analyzes, organizes and plans effectively
____
Open-Minded – acknowledges other points of view and makes behavioral changes
Skills and Abilities
____
Adaptability – learns and performs under changes in work responsibilities or work environment
____
Dependability – reliability to do job with little or no supervision
____
Creativity – has original ideas and concept; generates innovative ideas outside of the existing structure
____
Professionalism – demonstrates a professional and positive attitude
____
Appearance – dresses professional and conforms to teacher dress standards
____
Punctuality – observes working hours and complies with deadlines



Supervising Teacher’s Evaluation of ESU’s

Family Literacy Program: America Reads/Counts Tutors (continued)
Instructions:  Circle as appropriate.

1.
Was your tutor beneficial in your classroom?

	Extremely beneficial

5
	Strongly beneficial

4
	Yes, beneficial

3
	Somewhat beneficial

2
	Not beneficial

1



In what specific ways was your tutor helpful?

2.
What types of activities has your tutor participated in this semester?

3.
Have there been any specific problems with your tutor?



Yes


No


If so, please specify and indicate what the tutor needs to do to improve.

4.
Is the student(s) the tutor is working with benefiting from the tutoring experience?

	Extremely beneficial

5
	Strongly beneficial

4
	Yes, beneficial

3
	Somewhat beneficial

2
	Not beneficial

1


5.
Did you notice that your tutor is growing professionally?

	Extremely

5
	Strongly

4
	Yes

3
	Somewhat

2
	Not

1


Supervising Teacher’s Evaluation of ESU’s

Family Literacy Program: America Reads/Counts Tutors (continued)
6.
Please list any suggestions you might have for the Program Coordinator concerning the improvement of this program.

7.
Would you be willing to accept another tutor for the upcoming semester?



Yes



No

8.
If yes, do you prefer the same tutor that was assigned to you this semester?



Yes



No

9.
Were you provided with adequate information about the program?



Yes



No


Comments/Suggestions for improving assistance:

10.
Was the coordinator, Gwen Eidman, available and, if needed, of assistance to you?



Yes



No

To schedule a meeting with the Coordinator, you may contact Gwen Eidman by telephone 

(343-1473) or by e-mail (geidman@hotmail.com).  You are encouraged to meet with her at least once each semester.

Please return this completed form to:

K. Sue Peterson, Director







Office of Professional Education Services







1200 Commercial







Campus Box 4036







Emporia, KS 66801







E-mail: speterso@emporia.edu






Phone:  341-5447
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