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The Teachers College 

 
REFERENCE FORM 

Master of Science (MS) in Curriculum and Instruction Degree Program 
Department of School Leadership and Middle/Secondary Teacher Education 

 
 

TO THE RATER: _____________________________ has applied for admission to the department’s graduate programs in Curriculum 
and Instruction. We would appreciate your evaluation of this applicant. Thank you for your participation in our application process. 
 

Part One: 
 

The candidate demonstrates:  Needs 
Improvement 

Meets 
Expectations 

Exceeds 
Expectations 

I. Commitment to Professionalism and Ethical Standards  1 2 3 

• is punctual and regularly attends classes 
• maintains positive attitudes during and outside of class 
• is honest and trustworthy in communications & interactions with others 
• demonstrates ethical behavior 
• is open and receptive to change 
• is willing to go beyond required assignments 

Comments: 
 
 
 

II. Desire to Analyze/Evaluate Concepts and Clinical Practices, to Experiment 
and to Evaluate and/or Initiate Innovative Practice 

 1 2 3 

• is accepting of constructive feedback from others 
• is curious and willing to experiment with new ideas and techniques 
• conducts self assessment through reflection 
• recognizes personal limitations & seeks to compensate for/overcome them 

Comments: 
 
 
 

III. Dedication to Life-Long Learning by Participating in Professional 
Organizations and by Being Current with Research in Their Field 

 1 2 3 

• demonstrates a willingness to read and/or conduct research on his/her own 
• seeks opportunities for professional development 
• takes responsibility for personal learning 
• understands the role as an educator 
• maintains membership in professional organizations 

Comments: 
 
 
 

IV. Belief in Having High Expectations for All Learners  1 2 3 

• demonstrates belief that all students can learn at their potential 
• makes a positive contribution to the learning of others (students/peers) 
• understands the role of standards and outcomes 

Comments: 
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V. Respect for Cultural and Individual Differences by Providing Equitable 
Learning Opportunities for All 

 1 2 3 

• is tolerant of, and responsive to ideas and views of others 
• is respectful of and responsive to individual differences 
• provides equitable learning opportunities for all 
• considers backgrounds, interests, and attitudes of all students when planning 

Comments: 
 

VI. Desire to Communicate with Family & Community Members to Make 
Them Partners in Education 

 1 2 3 

• is sensitive to students, peers, & families of different cultures & with special needs 
• encourages interactions in a mutually respectful and friendly manner 

Comments: 
 

VII. Commitment to Collaboration with Other Professionals to Improve the 
Overall Learning of Students 

 1 2 3 

• relates well to peers, faculty, staff, and other professionals 
• is willing to share information and ideas with others 
• works well with others to develop opportunities for peer & student learning 
• acts as a consultant with other individuals/systems related to students/clients 

Comments: 
 

VIII. Demonstrates Leadership  1 2 3 

• displays organizational ability, sensitivity, motivation 
Comments: 
 
 
 

Part Two: 
 
[A ] Applicant’s years of accredited professional experience: ____________      
 
[B]  On a scale of 1-10, what is the candidate’s level of expertise at using a computer?  (please circle) 
 
  10  9  8  7 6 5 4 3 2 1 
 
 This person could teach a computer class ……………………………………………This person can turn it on but that’s about it. 
 
[C]  Recommendations: Particular knowledge/skills/dispositions needing specific attention or improvement for this 
candidate to be successful as a school administrator: ______________________________________________ 
 
____________________________________________________________________________________________ 
  
 

* * * * * * * * * *  
 

____________________________________________________________________________________________ 
Rater Name (print or type)     Signature      Date 
 
__________________________________________________________________________________________________________________________________________ 
Position      Institution      Address (city, state, zip) 
 

____________________________________________________________________________________________ 
Email Address     Phone Number 
 
Please return the completed form to:  

Department of School Leadership and Middle/Secondary Teacher Education 
Emporia State University - The Teachers College 
1200 Commercial - Campus Box 4037 
Emporia, KS 66801  


